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STATEMENT OF MAIN TERMS OF EMPLOYMENT
This Statement, together with the Employee Handbook, forms part of your Terms and Conditions of Employment and sets out particulars of the main terms on which InSource Recruitment, Pembroke House, 28-32 Pembroke Street Upper, Dublin, D02 NT28 
Employs: Janio Roberto Bruschi
Your employment began on 09/12/2024 no previous employment counts as part of your period of continuous employment.
Under the E.U Temporary Agency Workers Directive (2008/104/EC) and the Protection of Employees (Temporary Agency Work) Act 2012 you are entitled to equal treatment with regards to pay and conditions whilst on assignment. The Company recognises its obligations with respect to this and has carried out all relevant investigation to ensure that whilst on assignment you will receive the same terms and conditions as you would have received were you to be employed directly by the client. 
job TITLE
You are employed as a Temporary Agency Worker. You agree to accept designated duties for the positions listed below:

· Forklift driver

ASSIGNMENT LETTER
On commencement of each assignment, the Temporary Agency Worker will receive a letter of assignment which will outline the particulars in relation to the terms of that assignment.  That letter along with these terms form the Temporary Agency Worker terms and conditions of employment.  
NATURE OF ENGAGEMENT
The Company will act as an employment business in respect of this agreement and will endeavour to find assignments for you.
Although you are free to engage in other work, if you already have or are considering any additional work, you should notify your Manager. so that any implications arising from current working time legislation or health, safety and welfare can be discussed.
For the avoidance of doubt, you are engaged as a Temporary Agency Worker. Assignments may be offered to you on an hourly, daily, weekly, or sessional basis.  Attendance at work assignments will be in accordance with the assignment schedule for that particular assignment. When you have agreed to attend a work assignment and are unable to do so, you are required to notify your Care Coordinator immediately.
PROBATIONARY PERIOD
You join us on an initial probationary period of six months. If you are absent from work during your probation period, for instance because of sickness or leave, and this absence impacts upon our ability to adequately assess your performance or suitability or impacts upon our ability to conduct a review during your probationary period, then we reserve the right in situations to suspend your probationary period until your return to work or until we are able to conduct your probationary review. This does not prejudice our right to dismiss in accordance with the notice provisions contained in this Statement of Main Terms (form SMT), or without notice for reasons of gross misconduct, should this be necessary. During this period your work performance and general suitability will be assessed and, if it is satisfactory, your employment will continue.  However, if your work performance is not up to the required standard or you are considered to be generally unsuitable, we may terminate your employment, without recourse to the disciplinary procedure. At the end of your probationary period, you will again be assessed and, if satisfactory, you will be notified that your probationary period has been successfully completed. If you have not reached the required standard your employment may be terminated due to unsatisfactory performance.
At any stage during your probationary period the Company reserves the right to address disciplinary misconduct matters through probationary review assessments. We reserve the right to bypass, at our discretion, any step in the disciplinary process in view of your probationary status or to terminate your contract with notice.
PLACE OF WORK
Due to the nature of agency work, the location of your work is likely to vary. It is expected that you will work at various client locations, as advised by InSource Recruitment. You are expected to be flexible in this regard.
HOURS OF WORK
Your normal hours of work are 8.25 per day, 10 am. to 5 pm. Monday to Friday.
OR
Work will be offered to you on an "ad hoc" basis as and when the Company matches you with suitable clients. You are free to accept or decline such offers of work.  You are not guaranteed continuous work, and we are under no obligations to offer you further engagements or re-engagement.  Work will be offered to you on either an hourly or seasonal basis.  Your hours of work for each assignment will be detailed in the relevant assignment letter.

[bookmark: _Hlk192255999]You will receive appropriate rest breaks depending on the length of your shift and in accordance with the Organisation of Working Time Act 1997. Where applicable, breaks over and above statutory entitlements will be detailed in the letter of assignment.

MINIMUM REST PERIODS
As part of your employment, and in accordance with the Organisation of Working Time Act, if you work more than 4.5 hours you will be entitled to a 15-minute unpaid rest break each day. If you work for more than six hours, you will be entitled to a 30-minute unpaid rest break each day (which may be inclusive of the previous 15-minute break). As part of your employment, you will also be entitled to a daily rest period of 11 consecutive hours in a 24-hour period and a weekly rest period of 24 consecutive hours per seven days, following a daily rest period. You are required to notify your Manager in writing, within one week, if you did not or have not been able to avail of your rest breaks from work and setting out why you believe you were unable to do so. Your Manager will seek to ensure you are afforded this as soon as possible. 
REMUNERATION
Your swage is currently € 13.5 per hour payable weekly/ in arrears by credit transfer as detailed on your pay statement. In accordance with section 23 of the National Minimum Wage Act, 2000, you may request a written statement of your average hourly rate of pay for any pay reference period falling within the previous 12 months. For the purposes of the National Minimum Wage Act, the pay reference period is a week. Additional hours worked above those rostered will be paid your basic rate of pay.
The identity of the social security institution receiving the social insurance contributions attached to the contract of employment is the Department of Social Protection.

ANNUAL HOLIDAYS
Your holiday year begins on 1st January and ends on 31st December each year. If you work for at least 1365 hours during the holiday year you will receive a paid holiday entitlement of four of your working weeks during the complete holiday year. Alternatively, you will receive a paid holiday entitlement of 8% of the total hours worked in the leave year, subject to a maximum of four of your working weeks. You must remain in employment with the Company for the complete holiday year to avail of the full entitlement. For part years of service your entitlement will be calculated as 1/52nd of the annual entitlement for each completed week of service during that holiday year.
Conditions relating to the taking of annual holidays are shown in the Employee Handbook to which you should refer.
Public Holidays
In addition to the annual holiday entitlement, you are allowed the following public/bank holidays each year with pay or alternative days as decided by us:
New Year's Day			The first Monday in June	
The first Monday in February	The first Monday in August
St. Patrick's Day			The last Monday in October
		Easter Monday			Christmas Day
		The first Monday in May		St. Stephen's Day
		
For full time workers there is no service requirement in respect of benefits for Public Holiday entitlements, for part time workers you must have worked 40 hours in the preceding five weeks to the Public Holiday to benefit from the Public Holiday entitlement. If you are not required to work on one of the above days, and it is a day you do not normally work, you will receive one fifth of your last normal weekly wage for that day. In the event of you working on one of the above days, in addition to basic pay for the hours worked, you will either be paid an additional days’ pay calculated on the basis of the number of hours worked on your last working day before the Public Holiday.
JOB FLEXIBILITY
It is an express condition of employment that you are prepared, whenever necessary, to transfer to any alternative departments or duties either on a temporary or permanent basis within our business.  This flexibility is essential as the type and volume of work is always subject to change, and it allows us to operate efficiently and gain maximum potential from our work force.
SICKNESS PAY AND CONDITIONS
There is no contractual sickness/injury payments scheme in addition to (Statutory Sick Pay) SSP. Conditions relating to the above are shown in the Employee Handbook to which you should refer.
DISCIPLINARY RULES AND PROCEDURES
The disciplinary rules and procedures that apply to your employment are shown in the Employee Handbook to which you should refer.
DISCIPLINARY APPEAL PROCEDURE
The disciplinary rules and procedures, which form part of the Terms and Conditions of Employment, incorporate the right to lodge an appeal in respect of any disciplinary action taken against you.  If you wish to exercise this right, you should apply either verbally or in writing to a Director or a nominated independent person within five working days of the decision you are complaining against.  Further information can be found in the Employee Handbook.

GRIEVANCE PROCEDURE
It is important that if you feel dissatisfied with any matter relating to your work you should have an immediate means by which such a grievance can be aired and resolved.  If you feel aggrieved at any such matter during the course of your employment, you should raise the grievance with your Manager or a nominated independent person either verbally or in writing.  Further information can be found in the Employee Handbook.
BULLYING & HARASSMENT RULES AND PROCEDURES
The rules and procedures in relation to Bullying, Personal Harassment & Sexual Harassment applicable to your employment are shown in the Employee Handbook to which you should refer. It is important that if you feel displeased with any matter relating to your work or feel as though you are being subjected to bullying and/or harassment you should refer this matter immediately to your Manager or a nominated person as per the procedures outlined in the Employee Handbook.
NOTICE OF TERMINATION TO BE GIVEN BY EMPLOYER
Under 13 weeks service - Nil.
13 weeks up to successful completion of your probationary period - 1 week.
On successful completion of your probationary period but less than 5 years’ service - 2 weeks.
5 years but less than 10 years’ service - 4 weeks.
10 years but less than 15 years’ service - 6 weeks
15 years’ service or more - 8 weeks.
 
NOTICE OF TERMINATION TO BE GIVEN BY EMPLOYEE
Under 13 weeks service - Nil.
13 weeks up to successful completion of your probationary period - 1 week.
On successful completion of your probationary period - 2 weeks.

We reserve the contractual right to give pay in lieu of all or any part of the above notice by either party.
PERSONAL RETIREMENT SAVINGS ACCOUNT (PRSA)
There is a personal retirement savings account (PRSA) scheme applicable to your employment, details of which are available separately.
RETIREMENT AGE
The normal retirement age in our Company is in line with the State Pension Age.
SAFETY
We take our obligations regarding the safety, health, and welfare of our employees seriously and in this regard your attention is drawn to our Safety Statement which is available on the premises. 
SHORTAGE OF WORK/FINANCIAL DISRUPTION
In the event that the Company is faced with a shortage of work, or a period of financial disruption, or is unable to provide you with work for any other reason, then you agree that the Company may temporarily place you on reduced working hours, short time working, lay-off, and/or implement a temporary pay reduction. 

If you are placed on a reduced working week, or short time working, your pay will be reduced according to time actually worked and, if applicable, in accordance with any concurrent temporary pay reduction. If you are placed on lay off, then no payments will be made to you. 
The Company will seek to provide you as much notice as is reasonably practicable for any shortage of work or pay reduction. Any benefits accrued during such a period of reduced working hours, short time working or lay-off will be on a pro rata basis.
Deductions from Pay
I confirm that I have read, understood and agree to the policies in relation to deductions from pay, and agree that the Company may make deductions in line with the procedures set out in the Employee Handbook and the Deductions from Pay Agreement.
AMENDMENTS TO TERMS AND CONDITIONS OF EMPLOYMENT
We reserve the right to make amendments to your terms and conditions of employment and will provide you with 28 days’ notice of any change coming into effect, taking into account the requirements of the business.
	SIGNATURE:
	For and on behalf of the Employer

	DATE:
	



I hereby verify that through signing this statement of main terms of employment I have read, understood, and accept all terms and conditions in relation to my employment with InSource Recruitment.
I acknowledge receipt of this statement. 
	SIGNATURE:
	Employee

	DATE:
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